SACRED HEART COLLEGE (AUTONOMOUS)

Tirupattur — 635 601, Tamil Nadu, S.India Resi : (04179) 220103
College :(04179) 220553

Ready for
Every Good Work Fax : (04179) 226423

A Don Bosco Institution of Higher Education, Founded in 1951 * Affiliated to Thiruvalluvar University, Vellore * Autonomous since 1987
Accredited by NAAC (4t Cycle — under RAF) with CGPA of 3.31 / 4 at ‘A+’ Grade

6.3.1 Gratuity for Management Faculty
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6.3.1 Gratuity for Management Faculty


Sacred Heart College - Tirupattur
Gratutity Calculation for Dr. A. C. Gomathi

NAME Dr. A. C. Gomathi
DESIGNATION Assistant Professor
DEPARTMENT Biochemistry
DATE OF BIRTH 20-05-1979
DATEOFJOINING 15-06-2007

DATE OF LEAVING 26-10-2023

GROSS SERVICE

16 years, 5 months,

LLP and Others

Nil

NET QUALIFYING SERVICE

16 Years 5 Months (Rounded to 16.5 Years)

Basic Pay 20910
DA 10460
Gratuity Calculation

Last Pay Drawn (B.P + D.A) 31,370

Gross Service

16 years, 5 months,

LLP

Nil

Net Qualifying Service

16 Years 5 Months (Rounded to 16.5 Years)

Gratuity = (BP + DA) X
Net Qualifying Service X 15 / 30

20910 + 10460 X 16.5 X 15/ 30 = Rs. 2,58,803
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Gratuity Requisition Letter
From
Dr. A. C. Gomathi
PG Head, PG & Research Department of Biochemistry, o
Sacred Heart College (Autonomous),

Tirupattur.
‘To

The Secretary, ,
Sacred Heart College (Autonomous),

Tirupattur.

Through
“ The Principal,

Sacred Heart College (Autonomous),

Tirupattur.
Subject : Request letter to approve the Gratuity amount C
Respected Father,
Since 2007, | have been employed as an "Assistant Professor in the Department of
Biochemistry. | have now submitted my resignation letter due to my health condition. |
am in a crucial position to manage my family's financial well-being. | humbly request'that
you consider my condition and approve the gratuity amount based on my services.
Receiving this money would be greatly appreciated. /
| am grateful for all the opportunities and guidance you have given me and helped me
grow over the past 17 years.

I am looking forward to your positive response and considerations father.

Thanking You
Yours faithfully,

@Q ar M%[,,Q},

Date: 07.11.2023 (Dr. A. C. Gomathi)

Place: Tirupattur ‘ ’ N




SACRED HEART COLLEGE (AUTONOMOUS), TIRUPATTUR - 635 601

Details of Family

Name of the Servant Dy A N @:.—7* OMOTEH )

S ~ ’ / ,
Designation 0 HEAD, DEPRARTMENT OF
Date of Birth 0O .- 0 0779 BrocH Ev ’ST@ﬁ
Date of Appointment 67— Of Wl ‘;(ZO(’}W
Details of the members of my family* as on @"‘7“ — 1) DY 2

Name of the members Relationship | Initial of the

SL.No. . Date of birth with the Head of Remarks

of family . .
officer officer

o |2b-0 1977 H uSeAn
" 2 | R&-Proasyon 1o ob-2d); on

TP
! R)’Q(" N%%mﬁ)

VA

3 |R& ~SD)~9’F)N%{*/§M 22, 0520 DOV HTE

9

10

[ hereby undertake to keep the above particulars up to date by notifying to the Audit
Officer / Head of Office any addition or alteration.

place . TLRVEAIIR 2
ace R Q) - e 'ew
Dated the . €27/ L L 202 Signature of the Servant

* Family for this purpose means : -
a) wife, in the case of a male servant;
b) husband, in the case of a ferale Servant;
sons below eighteen years of age and unmarried daughters below 21 years of age, including such son or daughter adopted legally
9 before retirement; and
d) parents,, in the case of unmarried Servants

Note: Wife, and husband shall include respectivély judicially separated wife and husband



Part - X Section X
Form 1 [ See Rule 53(1)]
Nomination for Gratuity

When the management servant has a family and wishes to nominate one member, or more
than one member, thereof.

Originél nominee (s)

Alternative nominee (s)

Amount of{ Name, address, relationship and age of the Amount of
; . Relationship share of | DPersonor persons if any, to whom the right shares of
Name and address(s) of . . conferred on the nominee shall pass in the .
. ) with the Age gratuity I ) . o ] gratuity
nominee/nominees - . : event of the nominee predeceasing the servant
servant payable to | o the nominee dying after the death of the | Payable to
each * servant but before receiving payment of each **
[1] [2] [3] [4] [5] [6]
R.QENGH LuvpR Husgaw 4o

Re& PH o0<H &N

Son

12

RS DHRNVA -

DOV HTE

;S

SR

This nomination supersedes the nomination made by me earlier on

- cancelled.

which stands

Note :-

(i) The Servant shall draw lines across the blank spacé_below the last entry to prevent the insertion
of any name after he has signed.
(ii) Strike out which is not applicable.

*This column should be filled in so as to cover the whole amount of the gratuity.
** The amount / share of the gratuity shown in this column should cover the whole amount / share
payable to the original nominee(s) '

/2/

P.T.0



Dated this O] day of A\ \JE B9R2023 at N2 A

Witness to signature

1) ; o
2) ‘ ). - g/u/ﬁz%

Signature of Govt.Servant. -

( To be filled in by the Head of Office / Audit Officer)

Nomination by : Signature of heads of Office

P Designation :

Pro-forma for acknowleding the receipt of the nomination form by the head of Officer / Audit
Officer.

To
Sir,

In acknowleding the receipt of your nomination, dated, the /
cancellation, dated the ' , of the nomination made earlier in respect of gratuity in
From ____Tam to state that it has been fully placed on record.

g Mw/:"““"’wwﬁm 2
Place : ' Signat{fé-of heads of Office
Date :
Note :

“The servant is advised that it would be in the interest of his nominees if copies of the nomination
and the related notices and acknowledgements are kept in custody so that they may come in to the
possession of the beneficiaries in the event of his death.



Sacred Heart College - Tirupattur
Gratutity Calculation for Dr. P. Balasubramanian

NAME ‘ Dr. P. Balasubramanian

DESIGNATION Assistant Professor

DEPARTMENT : TAMIL

DATE OF BIRTH 25-05-1983

DATEOFJOINING 25-07-2007

DATE OF LEAVING 21-04-2023

GROSS SERVICE 15 years, 8 months,

LLP and Others Nil

NET QUALIFYING SERVICE 15 Years 8 Months (Rounded to 16 Years)

Basic Pay 21300
DA ‘ 10650

|Gratuity Calculation

Last Pay Drawn (B.P + D.A) 31,950
Gross Service | 15 years, 8 months,
LLP Nil
Net Qualifying Service “ 15 Years 8 Months (Rounded to 16 Years)

Gratuity = (BP + DA) X

Net Qualifying Service X 15 / 30 21300 + 10650 X 16 X 15/ 30 = Rs. 2,55,600
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Sacred Heart College - Tirupattur
Gratutity Calculation for Mrs. Josephine Sahaya Mala

NAME

Mrs. A Josephine Sahaya Mala
DESIGNATION Assistant Professor
DATE OF BIRTH 03/03/1963
DATEOFJOINING 02/06/2010
DATE OF LEAVING 30-04-2023

GROSS SERVICE

12 years,11 months,20 days

LLP and Others

5 Months
(June 2019 to October 2019)

NET QUALIFYING SERVICE

12 Years 6 Months (Rounded to 13 Years)

Basic Pay 22,600
DA 11,300
]Gratuity Calculation
<lLast Pay Drawn (B.P + D.A) 33,900

Gross Service

12 years,11 months,20 days

LLP

5 Months (June 2019 to October 2019)

Net Quavlifying Service

12 Years 6 Months (Rounded to 13 Years)

Gratuity = (BP + DA) X
Net Qualifying Service X 15 / 30

22600 + 11300 X 13 X 15/ 30 = Rs. 2,20,350
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