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SACRED HEART COLLEGE (AUTONOMOUS), TIRUPATTUR

MATERNITY LEAVE - 2019 - 2020

Name of the Faculty Department Period

1 Mrs. L.Thirunirai English 31.01.2019 - 16.06.2019

Mrs. M. Thenmozhi Chemistry 18.02.2019- 16.06.2019
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REQUISITION LETTER

Date: 04.02.2019

Thenmozhi. M

Assistant Professor

Department of Chemistry — Shift - 11

Sacred Heart College, Tirupattur.
0 The Secredary and the Acler dg tha (ellege
The Additional Principal, Shift — 11 (" rrimﬁf\ ),

Sacred Heart College, Tirupattur.
Respected Father,
Sub: Requesting for Maternity leave

I would like to inform you that, I am approaching the end of my pregnancy and hence I

request you to grant me maternity leave from 18" February 2019 to 16" June 2019. 1 will rejoin

the duty again on17" June 2019. Kindly bear with me for the inconvenience caused. I look

forward to your favorable reply.
Thanking you,

Yours faithfully,
Y
o 'Lh ' Thenmozhi. M
o5 & W
(~]
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