










English – I: Basic Communication 

 

Semester - I                                 Hour: 5 

Sub. Code:           Credits: 3 

Aims and Objectives 

To introduce students learn the basics of communication in English 

To learn a list of vocabularies like nouns that is used commonly 

To introduce students to basic grammar 

To be able to frame correct sentences both in spoken and written forms 

To prepare the students to interact with others in English with apt body language 

To enable students to appreciate literary pieces 

 

Unit - I 

Listening   : Introduction and Lesson 1 – The Airport 

Speaking   : Greeting People and Dialogues at Home from Dawn to Dusk 

Reading     : EFL Reading Cards – Level I 

Writing :  

A. Vocabulary : 

 

Nouns  – Various Parts of a House/Room, 

    Various Parts of the Body 

Verbs– From Dawn to Dusk 

B. Writing : 

: 

Using the Nouns and Verbs Taught in the Unit 

C. Grammar An Introduction to Parts of Speech 

  Short Story:       The Land Where There Were No Old Men by Jean Ure  

 

Unit - II 

Listening   : Lesson 2 – Football 

Speaking   : Introducing Oneself and Others – Dialogues at Play 

Reading     : EFL Reading Cards – Level II 

Writing :  

A. Vocabulary : 

 

Nouns–Games and Sports 

Verbs– At Play 

B. Writing : 

: 

Using the Nouns and Verbs Taught in the Unit 

C. Grammar Word Order 

  Short Story             :     My Lost Dollar  by  Stephen Leacock 

 

Unit - III 

Listening   : Lesson 3 – Our Rooms 

Speaking   : Inviting, Requesting – Dialogues at College 

Reading     : EFL Reading Cards – Level II 

Writing :  

A. Vocabulary : 

 

Nouns  –College/Classroom 

Verbs– At Study 

B. Writing : 

: 

Using the Nouns and Verbs Taught in the Unit 

C. Grammar Nouns, Pronouns, Determiners and Adjectives 

    Prose                       :     A Fellow Traveller by A.G. Gardener 

Unit - IV 

Listening   : Lesson 4 – Food 

Speaking   : Offering Help, Accepting it and Declining it – Dialogues Related to 

Cooking and Eating 

Reading     : EFL Reading Cards – Level III 



Writing :  

A. Vocabulary : 

 

Nouns– Kitchen, Spices, Pulses, Grains and Vegetables 

Verbs– Related to Cooking and Eating 

B. Writing : 

: 

Using the Nouns and Verbs Taught in the Unit 

C. Grammar Verb, Verb Tenses and Adverbs 

D.    

   Poems            : Mending Wall  by Robert Frost 

                                     The Windhover (To Christ Our Lord) by G.M. Hopkins 

 

Unit - V 

Listening   : Lesson 5 – The Newsagent’s 

Speaking   : Seeking Permission, Asking for Advice, Expressing Gratitude and 

Related Dialogues 

Reading     : EFL Reading Cards – Level III 

Writing :  

A. Vocabulary : 

 

Nouns  – Dressing room, Bedroom, Bathroom 

Idioms– of Daily Chores and Household Activities 

B. Writing : 

: 

Using the Nouns and Idioms Taught in the Unit  

C. Grammar Prepositions, Conjunctions and Interjections 

  Short story              :   The Verger  by Somerset Maugham 
 











English II: English for Public and Business Communication  

Semester: II (B.Com/B.Com(CA)/BCA/BBA)          Hours: 5 

Sub. Code:               Credits: 3   
 

UNIT I 

I Listening   : Famous Speeches and Pep talks / Short motivational talks 

II Speaking   :  

 A. Introducing oneself to the gathering 

 B. Describing Something 

 C. Narrating a story/incident 

 D. Welcoming a gathering 

 E. Introducing a guest to the audience 

 F. Thanking a gathering 

III Reading and Writing     : Writing short speeches 

IV Literature  :  

Short Story : The Necklace by Guy de Maupassant 

Phrasal Verbs : Starting with A - G  
  

  

UNIT II 

I Listening   : Listening to and/or watching mock-interviews or actual interviews 

II Speaking   :  

 A. Facing an interview 

 B. Tele-interviews 

III Reading and Writing :  

 A. Applying for Jobs 

 B. Preparing Resumes 

 C. Standard Business Letters 

IV Literature :  

 A. Short Story : Kabuliwala by Rabindranath Tagore 

 B. Poem : Telephone Conversation by Wole Soyinka 

V Phrasal Verbs : Starting with G - R 

UNIT III 

I Listening and Reading :  

 A. Telephone conversations                                                

 B. Telephone etiquette 

 C. Asking for information and giving information 

 D. Making an Appointment, Cancelling and Rescheduling Appointments. 

II Speaking and Writing : Preparing Telephone conversations to seek information and give 

information 

III Literature 

https://www.google.com/search?rlz=1C1GCEA_enIN921IN921&q=Rabindranath+Tagore&stick=H4sIAAAAAAAAAOPgE-LVT9c3NEyqSKsyNMw2VeLUz9U3SDHITcrSkslOttJPys_P1i8vyiwpSc2LL88vyrZKLC3JyC9axCoclJiUmZdSlJiXWJKhEJKYnl-UuoOVEQAUMSFdUwAAAA&sa=X&ved=2ahUKEwitvZn40KHwAhXKxTgGHbAjCFUQmxMoATAsegQIIxAD


Short Story : A Case of Suspicion by Ed Wallace 
   

IV Phrasal Verbs : Starting with R - Z 

Unit IV 

I Listening   : Listening and Watching Professional Presentations and Product  

Promotion Videos  

131 

II Speaking   : Making Presentations  139 

III Reading and Writing     : A Project – Preparing a Project Presentation 152 

IV Literature    

 A. Prose : On Children by Khalil Gibran 152 

 B. Poem : If  by Rudyard Kipling  155 

V Idioms : Commonly Used Idioms 158 

Unit V 

I Listening   :   

 A. Negotiations 164 

 B. Group Discussions  

II Speaking, Reading 

and Writing   

:   

 A. Negotiations  

 B. Group Discussions  

 C. Case Study – Participating in a Group Discussion and Submitting a Written Report  

III Literature    

 Drama : Never Never Nest by Cedric Mount  

IV Idioms : Job/Profession related  

 













English – II: Basic Communication 

Semester - II                                  Hours: 5 

Sub. Code:            Credits: 3 

Aims and Objectives 

To introduce students learn the basics of communication in English 

To be able to frame correct sentences both in spoken and written forms 

To introduce students to idioms 

 To prepare the students to interact with others in English with apt body language 

To enable students to appreciate literary pieces 

 

Unit - I 

Listening   : Lesson 6 –  The Beardsley Hotel  

Speaking   : Remembering Someone, Persuading Someone – Dialogues in Hospital  

Reading     : EFL Reading Cards – Level VI  

Writing:   

A. Vocabulary:  

Nouns   – Sickness/Disease  

Verbs    – Verbs used in Hospital  

Idioms   – of Sickness and Health  

B. Grammar: Subject Verb Agreement, Punctuation 

C. Exercises Using Subject Verb Agreement and Punctuation taught in the Unit  

Prose        : Autobiography: Wings of fire Chapter 16 “Leaders”  by A.P.J. Abdul Kalam 

 

Unit - II 

Listening   : Lesson 6 – The Beardsley Hotel  

Speaking   : Complimenting and Congratulating, Expressing Sympathy,   

Dialogues at Work 

Reading     : EFL Reading Cards – Level VI  

Writing:   

A. Vocabulary: 

Nouns   – Various Trees and Plants  

Verbs    – Gardening and Farming 

 Idioms   – of Trees and Plants  

B. Grammar: Direct and Indirect Speech, Verb Complements  

C. Exercises Using Direct and Indirect Speech, Verb Complements taught in the Unit  

Prose: Manners and Etiquettes - Anonymous 

 

Unit - III 

Listening   : Lesson 7 – A Journey Part I  

Speaking   : Complaining, Apologising – Dialogues related to Transportation, Professions 

Reading     : EFL Reading Cards – Level VII  

Writing :   

A. Vocabulary :  

Nouns   – Vehicles and their parts, Professions  

Verbs    – Related to Transportation and Professions 

Idioms : Love related Idioms 

B. Grammar: Conditional Statements 

C. Exercises Using Conditional statements taught in the Unit  

Short Story: After Twenty Years by O. Henry  

 



Unit - IV 

Listening   : Lesson 7 – A Journey Part II  

Speaking   : Making suggestions, Warning someone, Dialogues related to weather, season …  

Reading     : EFL Reading Cards – Level VII  

Writing :   

A. Vocabulary :  

Nouns   – Earth, Weather, Climate, Seasons and Natural Calamities  

Verbs    – Related to weather, climate, seasons and natural calamities  

Idioms   – of earth, weather, climate and seasons  

B. Grammar: Questions, Negation, Command and Request 

C. Exercises Using the Questions, Negation, Command and Request taught in the Unit  

Poem : Ode to the West Wind  by P.B. Shelley 

               On Children by Khalil Gibran  

 

Unit - V 

Listening   : Lesson 7 – A Journey Part III  

Speaking   : Asking about possibility, asking if someone is sure and Related Dialogues on  

Universe, Roads and Traffic Signals 

Reading     : EFL Reading Cards – Level VII  

Writing :   

A. Vocabulary : 

Nouns   – Universe, Roads and Traffic Signals 

Verbs    – 995 Most Frequently Used Verbs  

Idioms   – Universe, Roads and Transportation  

B. Grammar  : Active and Passive Voice, Run-on Sentences  

A. Exercises Using Active and Passive Voice, avoiding Run-on Sentences  

Drama:  Never Never Nest by Cedric Mount 











English IV:  Business Communication 

 

Semester - IV                                Hour: 5 

Sub.Code:           Credits: 3 

 

Aims and Objectives 

• To Enhance the proficiency of Business Communication skills of the students focusing 

on the words, and expressions commonly used in the business environment  

• To develop the ability to communicate clearly, correctly and effectively in written 

English on matters having relevance to day-to-day business operations 

• To use appropriate words, proper construction of sentences, and coherent presentation 

conforming to widely accepted corporate practices 

• To create quality work force for the industry 

 

Unit - I 

Speaking: Facing an interview, Tele-interviews 

Writing:  

Applying for Jobs, Preparing Resumes, Standard Business Letters  

Prose: The Four Brothers by Walter De La Mare 

Poem:   The Lamb 

              The Tiger by William Blake  

Phrasal Verbs: Starting with P, Q and R 

Unit - II 

Speaking: Telephone manners, Asking for information and giving information, 

Making Appointment, canceling and rescheduling Appointments 

Writing: 

Writing minutes of a meeting, writing short reports 

                        Short Story: Kabuliwala by Tagore  

                        Poem          :  Telephone Conversation by Wole Soyinka 

                        Phrasal Verbs: Starting with S, T and U. 

Unit - III 

Speaking: Handling customers/clients, receiving visitors  

Writing: 

Thanking letters, congratulatory letters, letters of sympathy, condolence letters  

Prose: The Necklace by Guy de Maupassant 

Poem: Night of the Scorpion by Nissim Ezekiel 

Phrasal Verbs: Starting with V, W, X, Y and Z 

Unit – IV 

                        Speaking: Negotiating 

            Writing:  

A Case study – involving negotiation and submitting a written report 

Prose   : X = X + 1 Syndrome by R. K. Narayan 

Poem   :The River by A.K. Ramanujan 

Idioms: Spirituality related 

 

Unit - V 

Speaking: Negotiating, Group Discussion 

Writing:  

A Case study – involving group discussion and submitting a written report 

Play: ‘The Trial of Billy Scott’ by Mazie Hall 

Idioms:    Job/Profession related 
 













English - III:  Public Communication 

Semester - III                                   Hour: 5 

Sub. Code:                      Credits: 3 

Aims and Objectives 

• To introduce students to the art of communication and public speaking in English 

• To train the minds to think in English 

• To enhance proficiency in Writing skills of the students focusing on vocabulary already 

learnt and acquiring new vocabulary 

• To understand and appreciate English prose passages and Poems 

 

Unit - I 

Speaking: Introduce oneself to the gathering - Describe one’s village - Speak about 

one’s family - Narrate a story/incident 

Writing:  

Prose:  Six Thinking Hats 

Poem: Punishment in Kindergarten by Kamala Das 

Phrasal Verbs: Starting with A, B and C 

Unit - II 

Speaking: Welcome the gathering – Introduce a guest to the audience - Thank the 

gathering and the organizers of an event     

 Writing: Writing Short Speeches    

                      Prose:  The Gift of the Magi by O. Henry 

                      Poem : Journey of the Magi by T. S. Eliot 

                         Phrasal Verbs: Starting with D, E and F 

Unit - III 

Speaking: Give his/her opinion on any current national issue - Support / oppose a given 

idea / concept / opinion - analyse and report on the 

advantages/disadvantages of any social issue 

Writing: 

Short Story: ‘The Lady, or the Tiger?’ by Frank T. Stockton 

Poem: ‘Satan’s Speech’ by John Milton 

Phrasal Verbs: Starting with G, H and I 

Unit - IV 

Speaking: Prose (Speeches) – Podcast and Text 

: Quit India by Mahatma Gandhi 

: Gettysburg Address by Abraham Lincoln (Concluding part) 

: Swami Vivekananda’s speech at the world’s parliament  

            Making presentations 

            Writing:  

            A Project - Preparing a Project Presentation 

Effective Communication in Business Contexts – some principles and samples and 

preparing presentations 

Short Story: A Case of Suspicion       –    Ed Wallace 

            Phrasal Verbs: Starting with J, K and L 

                       

Unit - V 

Speaking: Preparing news items of local events and speak about them 

Writing: 

Read newspapers and magazines and write to the Editor and/or comment on it. 



             Play: Drama– ‘Chandalika’ by Rabindranath Tagore 

             Phrasal Verbs: Starting with M, N and O. 
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